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COUNCIL WORKSHOP ITEM 

 
 
ITEM: Renewal of Contract for Outsourcing Fire Prevention Bureau Plan 

Review Documents 
DATE: April 30, 2004 
PREPARED BY: Division Chief Hoffman, Fire Prevention Bureau  
PURPOSE: Increase Customer Service and Efficiency for Plan Reviews  
 
 
DISCUSSION: 
 
While over 13,000 fire inspections are awaiting their annual inspection, many more 
construction projects are planned this year within the Village.  In order for these 
construction projects to begin, the Fire Prevention Bureau must complete a thorough 
plan review.  The plan review is a very important step in the pre-construction phase, 
outlining the various life -safety devices such as sprinkler heads, sprinkler systems and 
heat and smoke detectors necessary for Code compliance.  An incomplete or missed 
plan review can have serious legal and financial consequences for the Village.  After 
going through the requisite RFP process, the Fire Prevention Bureau has selected Fire 
Safety Consultants, Inc. as the contractor of choice based upon experience, services 
offered and pricing.  Fire Safety Consultants, Inc. will assess an administrative fee 
based upon a percentage of the overall cost of the plan review.  This administrative fee, 
which is normal and customary, will be forwarded to the Fire Prevention Bureau on a 
per plan basis.  This system will provide a higher customer service level allowing larger 
projects to be outsourced for review.  The Fire Prevention Bureau is seeking Village 
Council approval to contract with Fire Safety Consultants, Inc.  
 
ATTACHMENT: 
 
Consultant Fee Comparisons  
Fire Safety Consultants, Inc. Proposal  
 
 
RECOMMENDATION 
 
It is requested that the Village Council consider this matter at their workshop meeting of 
May 11, 2004.  
 
 


































































