
 1 

MANAGER’S MEMO ITEM 
 
 

ITEM: CBD Parking Restriction Amendments 
WORKSHOP DATE: December 14, 2004 
PREPARED BY: David Barber, Director Public Works 

BID AMOUNT: NA ACCOUNT: NA 
BUDGET AMOUNT: NA   

  

PURPOSE: To recommend approval of an Ordinance to amending No Parking 
restrictions on Washington Street, removal of the 5207 Main Street from 
the parking system and amending the CBD Employee Parking Permit 
requirements. 

 
BACKGROUND: 
The Village Council recently approved a change on Washington Street between Maple Avenue 
and Curtiss Street adding a specific left turn lane into the Parking Deck.  When this change was 
approved the appropriate changes to the Village Code for the No Parking restrictions in a few 
areas where the meters were removed was not included in the Ordinance with the other changes 
along this block.  The changes included in the attached Ordinance amending Sections 14.98 and 
14.105.07 add the appropriate language in the Village Code to include the No Parking areas 
along Washington Street.  These areas are also removed from the Nine-Hour parking section of 
the Code from Section 14.110(d).  These changes are found on pages 1, 2 and 3 of the attached 
Ordinance. 
 
The Village’s agreement for the use of the 5207 Main Street lot has expired and it is no longer a 
part of the Village’s Parking System.  The reference to this lot in Section 14.106 (Three-Hour 
Parking) of the Village Code needs to be removed.  The attached Ordinance deletes the reference 
to the 5207 Main Street lot.  This change is found on page 2 of the attached Ordinance. 
 
During recent discussions with the Downtown Management Board (Property Owners 
Subcommittee) it became apparent that we needed to update our regulations relative to employee 
parking in the CBD.  Our regulations dealt with the Overlay Parking whereby CBD employees 
could use their permits to park in vacant commuter spaces after 8:30 AM each weekday.  The 
Village over time has added some areas in the downtown that are actually Employee Only areas 
and the Code did not fully address these areas.  We also became aware that we needed to more 
closely monitor the issuance of CBD Employee permits and more rigorously verify employment 
when permits were being issued and again at least yearly to verify continued employment.  The 
changes included on pages 4, 5 and 6 of the Ordinance help address the use of Employee Permits 
in the CBD.  To help inform CBD employee parkers about the use of the Employee Permits staff 
has developed an information flier which we will issue to all CBD Employee Permit holders 
advising them of the requirements associated with the use of their employee permit and showing 
locations for CBD Employee Permit parking. 
 
ATTACHMENTS: 

Proposed Ordinance 
CBD Information Flier 

Next 
Agenda 
Item Next 
Agenda 
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STAFF RECOMMENDATION: 
Staff recommends Village Council approval of the attached Ordinance amending Chapter 14 of 
the Village Code relative to certain parking restriction in the CBD. 
 
REQUESTED COURSE OF ACTION: 
Place this item on the December 21, 2004 Village Council Active Agenda for approval. 























WHAT YOU NEED TO KNOW ABOUT YOUR EMPLOYEE PARKING PERMIT

Permit applications are available at Village Hall, 801 Burlington Avenue, during business hours, M-F, 8:00 a.m to 5:00 p.m. and Tuesdays
until 7:00 p.m.

Permits are valid for a period of 3 months, corresponding to a calendar quarter, beginning with January-March.  The permit is effective the
first of the month of the new quarter. 

The permit/hang tag must be properly displayed at all times while parked in the designated lots.  Failure to properly display the permit may
result in a citation.

A Central Business District employee may only use the permit during their scheduled work hours. Use of this permit for commuter
parking is prohibited. Any violation may result in immediate forfeiture of the permit and the inability to apply for another permit for a 
period of ONE YEAR.

Permits shall be returned to the Village immediately if employment is terminated. A pro-rated refund will be issued, less a $6.00 
administrative fee. 

Permits are not transferable to another person.The replacement cost for a lost permit is $5.00.  

WHERE TO PARK

Your permit is valid, Monday through Friday, in the following locations:

Lots A, B, C, D, F, K, L and M from 8:30 a.m. to 3:00 p.m. 

Forest Lot North, 900 Burlington, Curtiss Lot, and the Main and Maple Avenue lot. from 6:00 a.m. to 3:00 p.m.

The 4th and 5th floors of the Parking Deck from  6:00 a.m. to 3:00 p.m.

All permit spaces are free after 3:00 p.m., Monday through Friday, and all day Saturday and Sunday.
P:trans-overlay map
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Permit Parking Lots
A S.W. corner of Warren & Main
B Burlington E. of Main
C Warren W. of Washington
D Gilbert Street
F Warren E. of Washington
G N.W. corner of Belmont & Burlington
H S.W. corner of Belmont & Burlington
I 2nd Street E. of Fairview and 

N.W. corner of Fairview & Burlington
K S.W. corner of Burlington & Washington
L Village Hall Civic Center
M N.E. corner, Village Hall
R Resident overnight parking

CBD Parking
Forest Lot N.   N.E. corner of Forest & Burlington
Grove Street Lot
Curtiss Lot   South of Burlington

Permit/Commuter
Employee Overlay  8:30 am - 3:00 pm

Employee Permit Parking
6:00 am - 3:00 pm
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Handicap Parking 
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