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COUNCIL WORKSHOP ITEM

ITEM: An Ordinance Establishing Fire Prevention Plan Examination, Permit and
Inspection Fees

DATE: March 18, 2003
PREPARED BY: Marsha Giesler, Acting Division Chief
PURPOSE: To Establish Fire Prevention Plan Examination, Permit and Inspection

Fees

DISCUSSION:

The Fire Department is seeking Village Council approval to implement a fee structure for
various fire prevention permits and inspections. The decision to apply these fees to particular
services has been based upon comparison with surrounding communities and their fee structures.
Rationale for this fee structure has also been based upon consideration of those services which
require a significant and/or inordinate amount of the inspectors’ time, an effort to better track
various potential hazards, and an effort to generate revenue for the Village through a fair and
impartial application of fees, without placing undue burden on contractors, business owners, or
their tenants.  Currently, no fees are assessed for plan reviews or permits issued by the Fire
Prevention Bureau.

The Fire Department is also seeking approval to outsource major plan review construction
documents. This ordinance allows the Fire Prevention Bureau to contract all plan review services
for projects over 5,000 square feet, or other projects where this is determined to be necessary by
the Fire Chief or the Division Chief of the Fire Prevention Bureau. The Fire Department has
conducted an RFP, and has selected Fire Safety Consultants Inc. of Schaumburg IL as the
contractor of choice based upon experience, reputation, services offered and fee schedule. Fire
Safety Consultants Inc. will assess an administrative fee based upon a percentage of the overall
cost of the plan review. This administrative fee, which is normal and customary, will be
forwarded to the Fire Department on a monthly basis. This system will improve Fire Prevention
Bureau operations, decrease the Village’s liability, and provide a new revenue source for the
Village.

ATTACHMENT:

An Ordinance Establishing Fire Prevention Plan Examination, Permit And Inspection Fees;
A Resolution Authorizing An Agreement Between The Village Of Downers Grove And Fire
Safety Consultants, Inc.; Agreement
FSCI Municipal Client List;
Consultant Fee Comparisons;
Permit and Inspection Fee Comparisons;

RECOMMENDATION:

Place on March 25, 2003


























