
DOWNERS GROVE PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR MONTHLY MEETING 

WEDNESDAY JUNE 25, 2014, 7:30 P.M. 

SECOND FLOOR SOUTH 

 

MINUTES 

 

1. Call to Order.  President Kathleen DiCola called the meeting to order at 7:35 p.m.  

       

2. Roll Call. Present: Trustee Susan Eblen, Trustee Wendee Greene, Trustee David 

Humphreys, Trustee Daniel Loftus, Trustee Thomas Read, President Kathleen 

DiCola.   

 

Also Present: Director Rick Ashton, Assistant Director for Support Services Sue 

O’Brien, Children’s Services Manager Sara Pemberton, Downers Grove Friends of 

the Library President Joanne Hansen. 

 

3. Welcome to Visitors. President DiCola welcomed the staff and visitors and thanked 

them for their interest in the work of the Library Board. 

 

4. Approval of Minutes. 

a. May 28, 2014 Regular Monthly Meeting.  It was moved by Humphreys and 

seconded by Loftus THAT the Minutes of the May 28, 2014 Regular Monthly 

Meeting be approved.  Roll Call: Ayes: Eblen, Greene, Humphreys, Loftus, 

DiCola.  Nays: None.  Abstentions: Read. 

 

5. Approval of Payment of Invoices and Other Financial Reports.  It was moved by 

Humphreys and seconded by Loftus THAT June invoices totaling $128,202.86                       

from the Operating Fund, $299,054.56 from the Construction Fund, credit memos 

totaling $1,102.12, journal entries totaling $3,024.28 be approved, and that May  

Payrolls totaling $188,297.18 be recognized.  Roll Call: Ayes: Eblen, Greene, 

Humphreys, Loftus, Read, DiCola.  Nays: None.  Abstentions: None. 

 

6. Opportunity for Public Comment on Agenda Items. 

President DiCola invited comment. There was none. 

 

7. Opportunity for Public Comment on Other Library Business. 

President DiCola invited comment. There was none. 

 



8. Unfinished Business. 

a. Policy on Library Meeting and Study Room Use.  Requested action: approval. 

After further discussion of the Meeting Room Policy, including editorial 

improvements to the document, it was moved by Loftus and seconded by Eblen 

THAT the proposed policy (attached) be adopted.  Roll Call: Ayes: Eblen, 

Greene, Humphreys, Loftus, Read, DiCola.  Nays: None.  Abstentions: None. 

 

b. Library Building Renovation update.  Ashton reported in detail, including a report 

on the current financial state of the project.  The Board discussed the need for 

further future investments in interior lighting improvements. 

 

9. New Business. 

a. Training and guidelines for armed assailant event.  Assistant Director for Support 

Services Sue O’ Brien reported on this training, indicating that over 80 Library 

staff members had attended sessions with the Downers Grove Police Department.  

She indicated that the Library will plan for a drill as part of its next Staff In 

Service Training Day. 

 

10. Report of the Director.  Ashton summarized his written report (attached). 

 

11. Board Member Comments and Requests for Information. 

a.   Trustee Greene inquired about the Library’s involvement with a streaming media 

product called Hoopla, indicating that she had seen media reports of some other 

libraries’ offerings.  Ashton and O’Brien responded that the Library will 

investigate further when Hoopla begins to make books available, in addition to its 

current offerings of recorded music, movies, and television shows. 

 

b.   President DiCola inquired about the follow-up on the Library’s missing art piece.  

She asked if Downers Grove Police have placed the item on any “Missing Art” 

databases.  Ashton agreed to investigate further. 

 

c.   Trustee Loftus commented favorably on the recent communication distributed to 

Board members by Information Technology Manager Dale Galiniak.  This 

communication, concerning the planning for the new Media Lab, described the 

badge-oriented training and other services, which Loftus believes will be very 

popular. 

 

12. Adjournment.  President DiCola adjourned the meeting at 8:37 p.m.                                



DOWNERS GROVE PUBLIC LIBRARY 

BOARD OF TRUSTEES 

JUNE 25, 2014 

 

AGENDA ITEM 8A. 

MEETING ROOM POLICY 

 

5.1 Library Meeting Room 

The Downers Grove Public Library provides a Meeting Room that is available for two purposes.  

As a limited public forum used by individuals and groups, it supports information, education, 

cultural enrichment, and discussion in the community.  As a facility used by the Library and its 

affiliates, it supports the Library’s own operations and informational efforts.  This policy is 

organized into two sections to guide the fulfillment of these two related but distinct purposes. 

5.1.1 Meeting Room Use by Community Users 

Purpose: Presentation of programs and organization of meetings that inform, educate, or 

entertain members of the community, in the legal and practical context of a limited public forum. 

Users: Individual Downers Grove Public Library cardholders over 18 years of age 

 Groups that include Downers Grove Public Library cardholders over 18 years of age 

Inclusions: Educational, cultural, recreational, informational, religious, political, commercial, or 

other programs or meetings of interest to members of the community.  The Library will not 

regulate the content of programs or meetings, but it may regulate activities in a public forum 

under the traditional rubrics of time, place, and manner. 

Exclusions: Private social gatherings, activities that disrupt the normal operations of the Library 

or involve a threat to public safety, and activities of individuals or groups that have previously 

failed to observe Library Meeting Room Policy or operational requirements. 

Public participation:  As activities in a limited public forum, all Meeting Room use by 

community users must be open to all members of the public without charge. 

Endorsement: Presentation of a program or holding of a meeting does not constitute Library 

endorsement of the views of the persons holding the meeting, program speakers, or other 

participants. 

Priority:  Community use must be scheduled in advance, in accordance with procedures set forth 

by the Library. Each year beginning on July 15, community users may make advance 

reservations for the 12-month period beginning September 1.  A community user may reserve the 

Meeting Room no more than two times per month for that 12-month period.  Reservations will 

be accepted on a first-come, first-served basis.  The time of completion of the Meeting Room 

application and payment of applicable fees will determine priority among community users. 



Hours: Community use of the Meeting Room will be limited to the Library’s normal hours of 

operation.   

Fees, sales, registration, attendance limits: Community users must make their programs and 

meetings open to all members of the public without charge.  They may not charge admission fees 

or sell or promote the sale of merchandise.  Advance registration may be offered, so long as it is 

made available to all members of the public on an equal basis.  Attendance limits may be set, 

based on the safe capacity of the room with the furniture and equipment provided for the event. 

Food and drink: Community users may serve refreshments that do not require on-site 

preparation, but not dinners or catered meals.  Pizza, prepared sandwiches, and other similar 

refreshments may be served.  Community users may serve only non-alcoholic beverages. 

Liability: Community users are responsible for loss or damage to persons or property of 

individuals attending their meetings or programs. Community users are responsible for any 

damage to the Library building or equipment resulting from negligence or willful misconduct. 

Americans with Disabilities Act:  The Library Meeting Room is physically accessible to people 

with disabilities.  Upon advance request, community users must provide sign language 

interpretation or other forms of special accommodation.  

Logistics: Library staff will set up furniture and equipment as requested by the community user 

at the time the room is reserved.  Community users will be responsible for cleanup at the 

conclusion of a program or meeting. The Library may charge an additional fee to a user who 

does not perform this responsibility. The Library will not provide staff to operate projection or 

other audiovisual equipment. 

Publicity:  Publicity is the responsibility of the community user.  The community user may 

announce the Library as the location of an event, but it may not indicate Library endorsement or 

sponsorship.  The Library will include activities of community users in its calendar listings and 

daily announcements, but it will not provide any other publicity for a community user’s program 

or meeting. 

Fees: The Library may require the payment of fees for meeting room use by community users.  

5.1.2 Meeting Room Use by the Library and Its Affiliates 

Purpose: Presentation of programs and organization of meetings that advance the Library’s 

Mission and Vision, with a focus on Library initiatives and priorities. 

Users:  Downers Grove Public Library 

 Downers Grove Public Library Foundation 

 Friends of the Library of Downers Grove 

 Other partners such as local government, schools, and other service or civic organizations 

with which the Downers Grove Public Library may collaborate, including joint presentation of 

programs. 



Inclusions: Any activity that the Library or its affiliate determines to be of interest to the 

community. 

Exclusions: Any activity that disrupts the normal operations of the Library or threatens public 

safety. 

Public participation:  Programs and meetings intended for general community benefit will be 

open to the public.  Library Board meetings and other meetings covered by the Illinois Open 

Meetings Act will be open to the public.  Library staff meetings, meetings of boards and 

committees of affiliates, and other internal meetings will not be open to the public.  

Endorsement: Presentation of a program or holding of a meeting does not constitute Library 

endorsement of the views of speakers or other participants. 

Priority: The Library and its affiliates will have priority in the scheduling of programs and 

meetings.  If the Library finds it necessary to schedule a meeting or program at a time previously 

reserved by a community user, it will assist the community user in arranging an alternate location 

or time. 

Hours: The Library and its affiliates may schedule programs or meetings at any time. 

Fees, sales, registration, attendance limits: The Library or its affiliates may charge admission 

fees, sell merchandise, require advance registration, or limit the number of persons attending. 

Food and drink: The Library or its affiliates may serve refreshments or provide other food, 

including catered meals.  The Library or its affiliates may serve beverages, including alcoholic 

beverages, subject to appropriate legal, regulatory, insurance, and safety provisions. 

Liability: Programs and meetings of the Library and its affiliates are subject to the same 

limitations of liability for loss or damage to persons or property as all other Library activities. 

Americans with Disabilities Act: The Library Meeting Room is physically accessible to people 

with disabilities.  Sign language interpretation and other forms of special accommodation will be 

supplied, subject to reasonable advance arrangement. 

Logistics: Library staff will provide set-up, clean-up, and other logistical support as needed. 

Publicity: The Library and its affiliates may publicize programs or meetings, using all normal 

means. 

Fees: The Library will not impose fees for Meeting Room use upon its affiliates or partners. 

 

 

 

 

 



DOWNERS GROVE PUBLIC LIBRARY 

BOARD OF TRUSTEES 

JUNE 25, 2014 

 

AGENDA ITEM 10 

REPORT OF THE DIRECTOR 

 

a. Rotary GroveFest arrangements.  After further consideration, the Library withdrew from 

the commitment to serve as a potential shelter for persons affected by extreme weather 

during the festival, June 20-22.  Library Board members’ concerns about staffing, space, 

restroom availability, and renovation-related conditions guided this decision. 

 

b. May Circulation Statistics.  Statistics are attached.  Renovation activity appears to have 

had some impact. 

 

c. Fox News report.  A news segment on the local Fox News station on June 13 included 

brief footage relating to the Downers Grove Public Library’s renovation project, 

technology offerings, and effort to serve children and families. 

 

d. Other recent media coverage.  Attached. 
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