
VILLAGE OF DOWNERS GROVE
Report for the Village Council Meeting 

SUBJECT: SUBMITTED BY:

Contracts for Building Inspection Services
Stan Popovich, AICP
Director of Community Development

SYNOPSIS

Motions are requested to authorize execution of two twelve-month contracts for building inspection services 
(building, plumbing, electrical, mechanical and energy inspections) with B&F Construction Code Services, 
Inc. of Elgin, Illinois and Safebuilt Illinois, LLC, Park Ridge, Illinois, in a not to exceed amount of $31,000 
each.

STRATEGIC PLAN ALIGNMENT

The goals for 2019-2021 include Exceptional Municipal Services.

FISCAL IMPACT

The FY20 Budget includes for $62,000 in the General Fund for this contract. 

RECOMMENDATION

Approval on the February 18, 2020 consent agenda.

BACKGROUND

The Community Development Department manages the building permit process including the review and 
approval of building permits and the accompanying inspections to ensure compliance with the approved plans 
and the Village’s building codes.  The department’s goal is to perform inspections within 48 to 72 hours from 
the time of the request by the customer.  When inspection demand is high or the full-time staff inspector is 
out of the office, the Village requires outside inspectors to meet our performance goals.

Approximately every three years, the Village issues a Request for Proposals (RFP) for building inspection 
services from consultants that work in the area.  The Village received five proposals and conducted multiple 
interviews.  Staff found that two firms provided the lower hourly costs while also providing building code 
knowledge and compatibility with the Village’s approach to inspections and customer service:  B&F 
Construction Code Services, Inc. (B&F) of Elgin, IL and Safebuilt Illinois, LLC (Safebuilt) of Park Ridge, 
IL. Staff recommends hiring both firms to assist with building inspection services to ensure the Village meets 
our performance goals.  The effective date for the contracts is March 1, 2020.

B&F has provided inspection services to the Village for many years and is a local leader in providing 
education, certification, plan review, and inspection services to the code community. Their inspectors are 
courteous and knowledgeable.  
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Safebuilt currently provides building permit plan review services for the Village and has previously completed 
inspection services for the Village.  Their project team is courteous and knowledgeable.   

ATTACHMENTS

Contracts
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RFP-0-3-2020/DC
Professional Services—Building 

Permit Inspection Services
COPY

Village of Downers Grove, IL

January 29, 2020 | 11:00 AM

Steve Nero

Senior Director of Business Developement
312.339.0436

snero@safebuilt.com

Keith Rooney

Operations Manager
224.477.6954

krooney@safebuilt.com

SAFEbuilt Illinois, LLC

MOT 2020-8498 Page 3 of 57



Village of Downers Grove 

 1 

 
REQUEST FOR PROPOSAL 

(Professional Services) 
 
 
Name of Proposing Company:  ________________________________________________ 
 
 
Project Name: _Building Permit Inspection Services 
Proposal No.: _RFP-0-3-2020/DC______________ 
Proposal Due: _11:00 a.m. Wednesday, January 29, 2020 
 
Required of Awarded Contractor: 
Certificate of Insurance: _Yes_ 
 
Legal Advertisement Published: _January 7, 2020 
Date Issued:____ January 7, 2020 
This document consists of _23_ pages. 
 

Return original, two duplicate paper copies and one electronic copy of proposal in a sealed 
envelope marked with the Proposal Number as noted above to: 

 
STAN POPOVICH 

VILLAGE OF DOWNERS GROVE 
801 BURLINGTON AVENUE 
DOWNERS GROVE, IL 60515 

PHONE: 630/434-5576 
www.downers.us 
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The VILLAGE OF DOWNERS GROVE will receive proposals Monday thru Friday, 8:00 A.M. to 
5:00 P.M. at the Village Hall, 801 Burlington Avenue, Downers Grove, IL  60515. 
 
SPECIFICATIONS MUST BE MET AT THE TIME THE PROPOSAL IS DUE. 
 
The Village Council reserves the right to accept or reject any and all proposals, to waive 
technicalities and to accept or reject any item of any proposal. 
 
The documents constituting component parts of this Contract are the following: 

 
I. REQUEST FOR PROPOSALS 
 
II. TERMS & CONDITIONS 
 
III. DETAILED SPECIFICATIONS 

 
IV. PROPOSER’S RESPONSE TO RFP (Professional Services) 
 
V. PROPOSAL/CONTRACT FORM 
 

DO NOT DETACH ANY PORTION OF THIS DOCUMENT.  INVALIDATION COULD 
RESULT.  Proposers MUST submit an original, 2 additional paper copies and one electronic copy 
of the total proposal.  Upon formal award of the proposal this RFP document shall become the 
Contract, the successful Proposer will receive a copy of the executed Contract. 
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I. REQUEST FOR PROPOSALS 
 
1. GENERAL 
1.1 Notice is hereby given that the Village of Downers Grove will receive sealed Proposals up to 

11:00 a.m. Wednesday, January 29, 2020.  
1.2 Proposals must be received at the Village of Downers Grove by the time and date specified.  

Proposals received after the specified time and date will not be accepted and will be returned 
unopened to the Proposer. 

 
1.3 Proposal forms shall be sent to the Village of Downers Grove, ATTN: Stan Popovich, 

Community Development Department, in a sealed envelope marked "SEALED 
PROPOSAL".  The envelope shall be marked with the name of the project, date, and time set 
for receipt of Proposals. 

 
1.4 All Proposals must be submitted on the forms supplied by the Village and signed by a proper 

official of the company submitting the Proposal.  Telephone, email and fax Proposals will 
not be accepted. 

 
1.5 By submitting this Proposal, the Proposer certifies under penalty of perjury that they have not 

acted in collusion with any other Proposer or potential Proposer. 
 
2. PREPARATION OF PROPOSAL 
2.1 It is the responsibility of the Proposer to carefully examine the specifications and proposal 

documents and to be familiar with all of the requirements, stipulations, provisions, and 
conditions surrounding the proposed services.  DO NOT SUBMIT A PROPOSED 
CONTRACT.  UPON ACCEPTANCE BY THE VILLAGE, THIS RFP DOCUMENT 
SHALL BECOME A BINDING CONTRACT.  

 
2.2 No oral or telephone interpretations of specifications shall be binding upon the Village.  All 

requests for interpretations or clarifications shall be made in writing and received by the 
Village at least five (5) business days prior to the date set for receipt of Proposals.  All 
changes or interpretations of the specifications shall be made by the Village in a written 
addendum to the Village’s proposers of record. 

 
2.3 In case of error in the extension of prices in the Proposal, the hourly rate or unit price will 

govern.  In case of discrepancy in the price between the written and numerical amounts, the 
written amount will govern. 

 
2.4 All costs incurred in the preparation, submission, and/or presentation of any Proposal 

including any Proposer's travel or personal expenses shall be the sole responsibility of the 
Proposer and will not be reimbursed by the Village. 

 
2.5 The Proposer hereby affirms and states that the prices quoted herein constitute the total cost 

to the Village for all work involved in the respective items and that this cost also includes all 
insurance, bonds, royalties, transportation charges, use of all tools and equipment, 
superintendence, overhead expense, all profits and all other work, services and conditions 
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necessarily involved in the work to be done and materials to be furnished in accordance with 
the requirements of the Contract Documents considered severally and collectively. 

 
3. MODIFICATION OR WITHDRAWAL OF PROPOSALS 
3.1 A Proposal that is in the possession of the Village may be altered by a letter bearing the 

signature of the person authorized for submitting a Proposal, provided that it is received prior 
to the time and date set for the Proposal opening.  Telephone, email or verbal alterations of a 
Proposal will not be accepted. 

 
3.2 A Proposal that is in the possession of the Village may be withdrawn by the Proposer, up to 

the time set for the Proposal opening, by a letter bearing the signature of the person 
authorized for submitting Proposals.  Proposals may not be withdrawn after the Proposal 
opening and shall remain valid for a period of ninety (90) days from the date set for the 
Proposal opening, unless otherwise specified. 

 
4. RESERVED RIGHTS 
4.1 The Village reserves the exclusive right to waive sections, technicalities, irregularities and 

informalities and to accept or reject any and all Proposals and to disapprove of any and all 
subcontractors as may be in the best interest of the Village.  Time and date requirements for 
receipt of Proposals will not be waived. 

 
II. TERMS AND CONDITIONS 
 
5. VILLAGE ORDINANCES 
5.1 The successful Proposer will strictly comply with all ordinances of the Village of Downers 

Grove and laws of the State of Illinois. 
 
6. USE OF VILLAGE'S NAME 
6.1 The Proposer is specifically denied the right of using in any form or medium the name of the 

Village for public advertising unless express permission is granted by the Village. 
 
7. INDEMNITY AND HOLD HARMLESS AGREEMENT 
7.1 To the fullest extent permitted by law, the Proposer shall indemnify, keep and save harmless 

the Village and its agents, officers, and employees, against all injuries, deaths, losses, 
damages, claims, suits, liabilities, judgments, costs and expenses, which may arise directly or 
indirectly from any negligence or from the reckless or willful misconduct of the Proposer, its 
employees, or its subcontractors, and the Proposer shall at its own expense, appear, defend 
and pay all charges of attorneys and all costs and other expenses arising therefrom or 
incurred in connection therewith, and, if any judgment shall be rendered against the Village 
in any such action, the Proposer shall, at its own expense, satisfy and discharge the same.  
This agreement shall not be construed as requiring the Proposer to indemnify the Village for 
its own negligence.  The Proposer shall indemnify, keep and save harmless the Village only 
where a loss was caused by the negligent, willful or reckless acts or omissions of the 
Proposer, its employees, or its subcontractors. 

 
8. NONDISCRIMINATION 
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8.1 Proposer shall, as a party to a public contract: 
 

(a) Refrain from unlawful discrimination in employment and undertake affirmative 
action to assure equality of employment opportunity and eliminate the effects of past 
discrimination; 

 
(b) By submission of this Proposal, the Proposer certifies that it is an "equal opportunity 

employer" as defined by Section 2000(e) of Chapter 21, Title 42, U.S. Code 
Annotated and Executive Orders #1l136 and #11375, which are incorporated herein 
by reference.  The Equal Opportunity clause, Section 6.1 of the Rules and 
Regulations of the Department of Human Rights of the State of Illinois, is a material 
part of any contract awarded on the basis of this Proposal. 

 
8.2 It is unlawful to discriminate on the basis of race, color, religion, sex, marital status, national 

origin or ancestry, age, physical or mental disability unrelated to ability, military status, order 
of protection status, sexual orientation, sexual identity, or an unfavorable discharge from 
military service.  Proposer shall comply with standards set forth in Title VII of the Civil 
Rights Act of 1964, 42 U.S.C. Sec. 2000 et seq., The Human Rights Act of the State of 
Illinois, 775 ILCS 5/1-101et. seq., and The Americans With Disabilities Act, 42 U.S.C. Sec. 
1210l et. seq. 

 
9. SEXUAL HARASSMENT POLICY 
9.1 The Proposer, as a party to a public contract, shall have a written sexual harassment policy 

that: 
 

9.1.1 Notes the illegality of sexual harassment; 
9.1.2 Sets forth the State law definition of sexual harassment; 
9.1.3 Describes sexual harassment utilizing examples; 
9.1.4 Describes the Proposer's internal complaint process including penalties; 
9.1.5 Describes the legal recourse, investigative and complaint process available through 

the Illinois Department of Human Rights and the Human Rights Commission and 
how to contact these entities; and 

9.1.6 Describes the protection against retaliation afforded under the Illinois Human Rights 
Act. 

 
10. EQUAL EMPLOYMENT OPPORTUNITY 
10.1 In the event of the Proposer’s non-compliance with the provisions of this Equal Employment 

Opportunity Clause, the Illinois Human Rights Act or the Rules and Regulations of the 
Illinois Department of Human Rights (“Department”), the Proposer may be declared 
ineligible for future contracts or subcontracts with the State of Illinois or any of its political 
subdivisions or municipal corporations, and the Contract may be canceled or voided in whole 
or in part, and such other sanctions or penalties may be imposed or remedies invoked as 
provided by statute or regulation.  During the performance of this Contract, the Proposer 
agrees as follows: 
 
10.1.1 That it will not discriminate against any employee or applicant for employment 

MOT 2020-8498 Page 8 of 57



Village of Downers Grove 

 6 

because of race, color, religion, sex, marital status, national origin or ancestry, age, 
physical or mental disability unrelated to ability, order of protection status, military 
status, sexual orientation, sexual identity or an unfavorable discharge from military 
service; and further that it will examine all job classifications to determine if minority 
persons or women are underutilized and will take appropriate affirmative action to 
rectify any such underutilization. 

 
10.1.2 That, if it hires additional employees in order to perform this Contract or any portion 

thereof, it will determine the availability (in accordance with the Department’s Rules 
and Regulations) of minorities and women in the area(s) from which it may 
reasonably recruit and it will hire for each job classification for which employees are 
hired in such a way that minorities and women are not underutilized. 

 
10.1.3 That, in all solicitations or advertisements for employees placed by it or on its behalf, 

it will state that all applicants will be afforded equal opportunity without 
discrimination because of race, color, religion, sex, marital status, national origin or 
ancestry, age, physical or mental disability unrelated to ability, order of protection 
status, military status, sexual orientation, or an unfavorable discharge from military 
services. 

 
10.1.4 That it will send to each labor organization or representative of workers with which it 

has or is bound by a collective bargaining or other agreement or understanding, a 
notice advising such labor organization or representative of the Proposer’s 
obligations under the Illinois Human Rights Act and the Department’s Rules and 
Regulations.  If any such labor organization or representative fails or refuses to 
cooperate with the Proposer in its efforts to comply with such Act and Rules and 
Regulations, the Proposer will promptly so notify the Department and the contracting 
agency and will recruit employees from other sources when necessary to fulfill its 
obligations thereunder. 

 
10.1.5 That it will submit reports as required by the Department’s Rules and Regulations, 

furnish all relevant information as may from time to time be requested by the 
Department or the contracting agency, and in all respects comply with the Illinois 
Human Rights Act and the Department’s Rules and Regulations. 

 
10.1.6 That it will permit access to all relevant books, records, accounts and work sites by 

personnel of the contracting agency and the Department for purpose of investigation 
to ascertain compliance with the Illinois Human Rights Act and the Department’s 
Rules and Regulations. 

 
10.1.7 That it will include verbatim or by reference the provisions of this clause in every 

subcontract it awards under which any portion of the contract obligations are 
undertaken or assumed, so that such provisions will be binding upon such 
subcontractor.  In the same manner as with other provisions of this Contract, the 
Proposer will be liable for compliance with applicable provisions of this clause by 
such subcontractors; and further it will promptly notify the contracting agency and the 
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Department in the event any subcontractor fails or refuses to comply therewith.  In 
addition, the Proposer will not utilize any subcontractor declared by the Illinois 
Human Rights Commission to be ineligible for contracts or subcontracts with the 
State of Illinois or any of its political subdivisions or municipal corporations. 

 
11. DRUG FREE WORK PLACE 

Proposer, as a party to a public contract, certifies and agrees that it will provide a drug free 
workplace by: 
 

11.1 Publishing a statement: (1) Notifying employees that the unlawful manufacture, distribution, 
dispensation, possession or use of a controlled substance, including cannabis, is prohibited in 
the Village’s or Proposer’s workplace. (2) Specifying the actions that will be taken against 
employees for violations of such prohibition. (3) Notifying the employee that, as a condition 
of employment on such contract or grant, the employee will: (A) abide by the terms of the 
statement; and (B) notify the employer of any criminal drug statute conviction for a violation 
occurring in the workplace no later than five (5) days after such conviction. 

 
11.2 Establishing a drug free awareness program to inform employees about: (1) the dangers of 

drug abuse in the workplace; (2) the Village’s or Proposer’s policy of maintaining a drug free 
workplace; (3) any available drug counseling, rehabilitation and employee assistance 
programs; (4) the penalties that may be imposed upon employees for drug violations. 

 
11.3 Providing a copy of the statement required above to each employee engaged in the 

performance of the contract or grant and to post the statement in a prominent place in the 
workplace. 

 
11.4 Notifying the contracting or granting agency within ten (10) days after receiving notice of 

any criminal drug statute conviction for a violation occurring in the workplace from an 
employee or otherwise receiving actual notice of such conviction. 

 
11.5 Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance 

or rehabilitation program by, any employee who is so convicted as required by section 5 of 
the Drug Free Workplace Act. 

 
11.6 Assisting employees in selecting a course of action in the event drug counseling, treatment 

and rehabilitation is required and indicating that a trained referral team is in place. 
 
11.7  Making a good faith effort to continue to maintain a drug free workplace through 

implementation of the Drug Free Workplace Act. 
 
12.    PATRIOT ACT COMPLIANCE 
12.1 The Proposer represents and warrants to the Village that neither it nor any of its principals, 

shareholders, members, partners, or affiliates, as applicable, is a person or entity named as a 
Specially Designated National and Blocked Person (as defined in Presidential Executive 
Order 13224) and that it is not acting, directly or indirectly, for or on behalf of a Specially 
Designated National and Blocked Person.  The Proposer further represents and warrants to 
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the Village that the Proposer and its principals, shareholders, members, partners, or affiliates, 
as applicable are not, directly or indirectly, engaged in, and are not facilitating, the 
transactions contemplated by this Contract on behalf of any person or entity named as a 
Specially Designated National and Blocked Person.  The Proposer hereby agrees to defend, 
indemnify and hold harmless the Village, and its elected or appointed officers, employees, 
agents, representatives, engineers and attorneys, from and against any and all claims, 
damages, losses, risks, liabilities and expenses (including reasonable attorney’s fees and 
costs) arising from or related to any breach of the foregoing representations and warranties. 

 
13. INSURANCE REQUIREMENTS 
13.1 The Proposer shall be required to obtain, from a company or companies lawfully authorized 

to do business in the jurisdiction in which the project is located, such general liability 
insurance which, at a minimum, will protect the Proposer from the types of claims set forth 
below which may arise out of or result from the Proposer’s operations under this Contract 
and for which the Proposer may legally liable: 

 
13.1.1   Claims under workers compensation, disability benefit and other similar                   

employee benefit acts which are applicable to the operation to be performed; 
 

13.1.2       Claims for damages resulting from bodily injury, occupational sickness or 
disease, or death of the Proposer’s employees; 

   
13.1.3       Claims for damages resulting from bodily injury, sickness or disease, or death of 

any person other than the Proposer’s employees; 
 
13.1.4       Claims for damages insured by the usual personal injury liability coverage which 

are sustained: (1) by a person as a result of an offense directly or indirectly 
related to employment of such person by the Proposer, or (2) by another person; 

 
13.1.5       Claims for damages, other than to the work itself, because of injury to or 

destruction of tangible property, including loss of use resulting therefrom; 
 
13.1.6      Claims for damages because of bodily injury, death of a person or property            

         damage arising out of ownership, maintenance or use of a motor vehicle; 
 
13.1.7      Claims for damages as a result of professional or any other type of negligent          

action by the Proposer or failure to properly perform services under the scope       
of the agreement between the Proposer and the Village. 

 
13.2   The Proposer shall demonstrate having insurance coverage for a minimum of $2 million for 

professional liability (errors and omissions).  
 

13.3 As evidence of said coverages, Proposer shall provide the Village with certificates of 
insurance naming the Village of Downers Grove as an additional insured and include a 
provision for cancellation only upon at least 30 days prior notice to the Village.  
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14. CAMPAIGN DISCLOSURE 
14.1 Any contractor, proposer, bidder or vendor who responds by submitting a bid or proposal to 

the Village shall be required to submit with its submission, an executed Campaign 
Disclosure Certificate, attached hereto. 

 
14.2 The Campaign Disclosure Certificate is required pursuant to the Village of Downers Grove 

Council Policy on Ethical Standards and is applicable to those campaign contributions made 
to any member of the Village Council.   

 
14.3 Said Campaign Disclosure Certificate requires any individual or entity bidding to disclose 

campaign contributions, as defined in Section 9-1.4 of the Election Code (10 ILCS 5/9-1.4), 
made to current members of the Village Council within the  five (5) year period preceding the 
date of the bid or proposal release. 

 
14.4 By signing the bid or proposal documents, contractor/proposer/bidder/vendor agrees to 

refrain from making any campaign contributions as defined in Section 9-1.4 of the Election 
Code (10 ILCS 5/9-1.4) to any Village Council member and any challengers seeking to serve 
as a member of the Downers Grove Village Council. 

 
15. SUBLETTING OF CONTRACT 
15.1 No contract awarded by the Village shall be assigned or any part subcontracted without the 

written consent of the Village Manager.  In no case shall such consent relieve the Proposer 
from its obligation or change the terms of the Contract. 

 
 All approved subcontracts shall contain language which incorporates the terms and 

conditions of this Contract. 
 
16. TERM OF CONTRACT 
16.1 The term of this Contract shall be as set forth in the Detail Specifications set forth in Section 

III below.  This Contract is subject to the Village purchasing policy with regard to any 
extensions hereof. 

 
17. TERMINATION OF CONTRACT 
17.1  In the event of the Proposer’s nonperformance, breach of the terms of the Contract, or for any 

other reason, and/or that sufficient funds to complete the Contract are not appropriated by the 
Village, the Contract may be canceled, in whole or in part, upon the Village's written notice 
to the Proposer.  The Village will pay the Proposer's costs actually incurred as of the date of 
receipt of notice of default. Upon termination, the Proposer will deliver all documents and 
products of whatever kind, and their reproducible originals related to the project, which have 
been produced to the date of the notice of termination. 

 
18. BILLING & PAYMENT PROCEDURES 
18.1 Payment will be made upon receipt of an invoice referencing Village purchase order number. 

Once an invoice and receipt of materials or service have been verified, the invoice will be 
processed for payment in accordance with the Village payment schedule.  The Village will 
comply with the Local Government Prompt Payment Act, 50 ILCS 505/1 et seq., in that any 
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bill approved for payment must be paid or the payment issued to the Proposer within 60 days 
of receipt of a proper bill or invoice.  If payment is not issued to the Proposer within this 60 
day period, an interest penalty of 1.0% of any amount approved and unpaid shall be added for 
each month or fraction thereof after the end of this 60 day period, until final payment is 
made. 
 

18.2 The Village shall review in a timely manner each bill or invoice after its receipt.  If the 
Village determines that the bill or invoice contains a defect making it unable to process the 
payment request, the Village shall notify the Proposer requesting payment as soon as possible 
after discovering the defect pursuant to rules promulgated under 50 ILCS 505/1 et seq.  The 
notice shall identify the defect and any additional information necessary to correct the defect. 

 
18.3 Please send all invoices to the attention of Village of Downers Grove, Accounts Payable, 801 

Burlington, Downers Grove, IL  60515. 
 
19. RELATIONSHIP BETWEEN THE PROPOSER AND THE VILLAGE 
19.1 The relationship between the Village and the Proposer is that of a buyer and seller of 

professional services and it is understood that the parties have not entered into any joint 
venture or partnership with the other. 

 
20. STANDARD OF CARE 
20.1. Services performed by Proposer under this Contract will be conducted in a manner consistent 

with that level of care and skill ordinarily exercised by members of the profession currently 
practicing in the same locality under similar conditions.  No other representations express or 
implied, and no warranty or guarantee is included or intended in this Contract, or in any 
report, opinions, and documents or otherwise. 

 
20.2 If the Proposer fails to meet the foregoing standard, Proposer will perform at its own cost, 

and without reimbursement from the Village, the professional services necessary to correct 
errors and omissions caused by Proposer’s failure to comply with the above standard and 
reported to Proposer within one (1) year from the completion of Proposer’s services for the 
Project. 

 
20.3 For Professional Service Agreements: Project site visits by Proposer during construction or 

equipment installation or the furnishing of Project representatives shall not make Proposer 
responsible for: (i) constructions means, methods, techniques, sequences or procedures; (ii) 
for construction safety precautions or programs; or (iii) for any construction contactor(s’) 
failure to perform its work in accordance with contract documents. 

 
21. GOVERNING LAW AND VENUE 
21.1 This Contract will be governed by and construed in accordance with the laws of the State of 

Illinois without regard for the conflict of laws provisions.  Venue is proper only in the 
County of DuPage and the Northern District of Illinois. 

 
22. SUCCESSORS AND ASSIGNS 
22.1 The terms of this Contract will be binding upon and inure to the benefit of the parties and 
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their respective successors and assigns; provided, however, that neither party will assign this 
Contract in whole or in part without the prior written approval of the other.  The Proposer 
will provide a list of key staff, titles, responsibilities, and contact information to include all 
expected subcontractors. 

 
23. WAIVER OF CONTRACT BREACH 
23.1 The waiver by one party of any breach of this Contract or the failure of one party to enforce 

at any time, or for any period of time, any of the provisions hereof will be limited to the 
particular instance and will not operate or be deemed to waive any future breaches of this 
Contract and will not be construed to be a waiver of any provision except for the particular 
instance. 

 
24. AMENDMENT 
24.1 This Contract will not be subject to amendment unless made in writing and signed by all 

parties. 
 
25. NOT TO EXCEED CONTRACT 
25.1 The contract price is a “not-to-exceed” cost.  At any time additional work is necessary or 

requested, and the not-to-exceed price is increased thereby, any change, addition or price 
increase must be agreed to in writing by all parties who have executed the Contract.   

 
26. SEVERABILITY OF INVALID PROVISIONS 
26.1 If any provisions of this Contract are held to contravene or be invalid under the laws of any 

state, country or jurisdiction, contravention will not invalidate the entire Contract, but it will 
be construed as if not containing the invalid provision and the rights or obligations of the 
parties will be construed and enforced accordingly. 

 
27. NOTICE 
27.1 Any notice will be in writing and will be deemed to be effectively served when deposited in 

the mail with sufficient first class postage affixed, and addressed to the party at the party's 
place of business.  Notices shall be addressed to the Village as follows: 

 
Village Manager 

Village of Downers Grove 
801 Burlington Ave. 

Downers Grove, IL   60515 
 
 And to the Proposer as designated in the Contract Form. 
 
28.   COOPERATION WITH FOIA COMPLIANCE 
28.1 Contractor acknowledges that the Freedom of Information Act does apply to public records 

in possession of the Contractor or a subcontractor. Contractor and all of its subcontractors 
shall cooperate with the Village in its efforts to comply with the Freedom of Information Act. 
(5 ILCS 140/1 et seq.) 
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29.  COPYRIGHT or PATENT INFRINGEMENT 
29.1 The Proposer agrees to indemnify, defend, and hold harmless the Village against any suit, 

claim, or proceeding brought against the Village for alleged use of any equipment, systems, 
or services provided by the Proposer that constitutes a misuse of any proprietary or trade 
secret information or an infringement of any patent or copyright. 
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III.  DETAIL SPECIFICATIONS 
 
1.  BACKGROUND 
 
The Village of Downers Grove processes over 2,300 building permit applications annually. The 
Village has full responsibility to interpret, enforce, and inspect permit applications to ensure they 
meet the codes listed below.  The Village is seeking professional consultant services to conduct 
inspections, on an as needed basis, to verify compliance with the following Village adopted building 
codes:   
 

a. 2015 International Building Code with D.G. amendments 
b. 2015 International Residential Code with D.G. amendments 
c. 2014 National Electric Code with D.G. amendments  
d. Current State of Illinois Plumbing Code with D.G. amendments 
e. 2015 International Mechanical Code with D.G. amendments 
f. 2015 International Fuel Gas Code with D.G. amendments 
g. 2018 International Energy Conservation Code with D.G. amendments & State of Illinois 

amendments 
h. 2015 International Property Maintenance Code with D.G. amendments 
i. 2015 International Fire Code with D.G. amendments 
j. 2015 International Swimming Pool and Spa Code with D.G. amendments 
k. 2003 Life Safety Code - NFPA 101 
l. Current State of Illinois Accessibility Code 

 
The selected consultant shall:  
 

a. Ensure accurate enforcement of Village, State, and Federal building related standards 
b. Meet the technical expertise requirements of the codes listed above 
c. Provide consistency of code interpretation  

 
If the Consultant does not meet technical expertise requirements for all areas, an agreement with one 
or more sub-consultants will be considered. However, the Village may choose to select a Consultant 
based solely on expertise in just one area. The Village also reserves the right to select more than one 
consultant, in order to help with periods of peak workload or potential conflicts of interest.  
 
2.  DETAILED SCOPE OF INSPECTION SERVICES 
 

a. Inspect, as needed, work requiring a building permit and preparing a Village inspection 
report on an I-Pad. 

b. Inspections may include the following: new commercial, commercial additions, new 
residential single family homes, residential addition, solar panels, generators, etc.  

c. Inspect architectural, electrical, energy conservation, mechanical, plumbing, and 
structural systems. 

d. Confer with the Village Building Division Manager in all cases where code language may 
be subject to interpretation.  

e. Seek opinions from the Village Building Division Manager when needed to guide code 
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interpretations.  
f. The Village will attempt to provide 24 hour notice for inspection requests, but 

occasionally will request same day inspections.   
g. Inspections must be completed between 8:00am and 5:00pm, Monday through Friday, 

excluding Village holidays. 
 
3.  DELIVERABLES 
 

a. Inspection reports and other correspondence as required by the Scope 
b. Monthly billing invoices accompanied by detailed descriptions of the project (e.g. “1st review 

for 123 Main Street”). Separate project numbers shall be assigned for each inspection, and 
total project billing shall be calculated.  

 
4.  PROVISIONS BY VILLAGE 
 
The Village can provide the selected Consultant one copy of each of the following as needed: 
 

a. Village of Downers Grove Building Code amendments 
b. Standard format for Village inspection reports as needed 

 
5.  SCHEDULE 
 
This Contract shall be in effect for one (1) year from the date of execution by the Village. Any 
annual rate adjustments shall be as stated in the proposal and agreed upon by the Village in the RFP 
selection process.  
 
6.  CONSULTANT PROPOSAL CONTENT  
 
Proposals should be as sufficient as possible. Unnecessary promotional material will only detract 
from the overall presentation. Proposals shall include the following elements: 
 

a. Names and address of the firm’s local office and primary contact person. 
b. Resumes of key and support staff 
c. Any sub-consultant services and their qualifications planned for this project. 
d. Pertinent project experience summary sheets of the firm(s) with names of project contacts, 

cost, location, and brief project descriptions. Appropriate projects within the last 3 years are 
sufficient.  

e. List of all current and recent clients, and their contact information, for projects within the 
Village (within the past 3 years). Also include the information for any subsidiaries or others 
companies in which the Consultant has a significant financial interest.  

f. A brief description of any disputed and litigation resulting inspection services performed 
within the last three (3) years. 

g. Any limitation on the total number of staff hours that can be allocated to work under this 
contract on a monthly basis. 

 
7.  COMPENSATION / AGREEMENT 
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Provide an hourly flat rate which is to include inspections, report development, and code consulting. 
Include pricing for travel charge separately, if applicable. 
 
8.  CONSULTANT EVALUATION  
 
Proposals will be evaluated based on the following criteria:  
 

a. Capability and experience on comparable projects.  
The Consultant must demonstrate meeting of applicable technical expertise requirements as 
outlined in the codes listed above.  

b. Previous similar municipal inspection services.  
The Consultant must demonstrate on-going or previous experience completing these 
inspections services for other municipalities. 

c. Dedication of firm to avoid conflicts of interest within the Village.  
The Village desires to minimize the number of private permit applicants (not other 
government agencies) who act as clients to the Consultant. Please indicate whether you are 
willing to forgo any work for building permit applicants to the Village. 

d. Proposed staff and rates.  
Demonstrate the appropriate mix of the design professionals and technical staff and 
experience on similar projects. The Village desires to maintain rates that are consistent with 
industry standards while providing high quality services to our customers. 

e. Interviews.  
The Village reserves the rights to conduct interviews with all or some of the proposers at any 
point during the evaluation process. In the event interviews are conducted, information 
provided shall be taken into consideration when evaluating proposals. 

 
9.  OTHER PERTINENT DETAILS  
 
The Department of Community Development will administer this contract. The primary point of 
contact will be the Building Division Manager.  
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IV.  PROPOSER’S RESPONSE TO RFP (Professional 
Services) 
 
(Proposer must insert response to RFP here.  DO NOT insert a form contract, the RFP 
document including detail specs and Proposer’s response will become the Contract with the 
Village.) 
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a. Cover Letter

January 27, 2020 

Stan Popovich 
Community Development Department 
Village of Downers Grove 
801 Burlington Avenue 
Downers Grove, IL 60515 

RE: Request for Proposals RFP-0-3-2020/DC Building Permit Inspection Services 
DUE:  Wednesday, January 29, 2020 at 11:00 AM CST 

Dear Mr. Popovich, 

SAFEbuilt Illinois, LLC (hereinafter referred to as SAFEbuilt) is pleased to present our proposal in response to the 
Village of Downers Grove’s (hereinafter referred to as the Village) Request for Proposals for Building Permit 
Inspection Services. 

We are highly qualified to perform as-needed building permit inspections for the Village, ensuring code 
compliance. In fact, from 2014 through 2017, our team provided these services to the Village. In addition, we are 
currently providing plan review services to the Village, so we are well-equipped and have a thorough 
understanding of your community’s needs. 

Our approach to the Scope of Services includes experienced inspectors backed by a company with decades of 
experience. SAFEbuilt’s established work methods have provided communities with outstanding customer service 
and confidence in our ability to complete work on time and within budget. We meet or exceed the duties and 
tasks required. 

Throughout our response, we differentiate ourselves as the only company that can provide the highest quality 
services and most enhanced value to the Village—not only through our vast experience, but also through 
dedication to customer service and establishing partnerships with the communities we serve. 

Per the evaluation criteria, SAFEbuilt does not currently, nor do we foresee having, any conflict of interest in 
submitting our proposal for the requested services. 

Please contact Steve Nero, Senior Director of Business Development, with any questions you may have during the 
evaluation process at 312.339.0436 or snero@safebuilt.com. 

Best Regards, 

Matt Royer | Chief Commercial Officer 
SAFEbuilt Illinois, LLC 
310 Busse Hwy #374 
Park Ridge, IL 60068 
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Evaluation Criteria 

Our team has thoroughly reviewed the Request for Proposal and addressed each requirement, ensuring we are 
the most qualified to provide building permit inspection services for the Village of Downers Grove. The following 
proposal addresses each of the below Evaluation Criteria. 

Village of Downers Grove  

a. Capability and experience on comparable projects  

b. Previous similar municipal inspection services  

c. Dedication to avoid conflicts of interest within the Village  

d. Proposed staff and rates  

e. Interviews  
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b. Staffing 

SAFEbuilt has the staff depth to meet the needs presented by the Village. From contract start and throughout  
the duration of the contract, we consider service requirements, project schedules and necessary resources. Our 
team is ready to gain back your partnership in providing building permit 
inspection services for the Village immediately. In addition, if additional staff 
are ever required during a peak workload, we have flexibility in meeting your 
staffing needs.  

Mr. Keith Rooney will be the Project Manager for the contract and will be 
responsible for ensuring successful project management, as well as efficient 
and effective contract execution. In addition to Mr. Rooney, we propose six 
additional available staff to provide inspections. Our team is fully capable of 
providing the requested services in compliance to all applicable 2003, 
2014,2015 and 2018 building codes referenced per the RFP. 

Your department can rest assured that we are qualified and prepared to 
ensure the following: 

è Enforcement of Village, State and Federal building related standards 
è Technical expertise requirements of the building codes listed above 
è Consistency of code interpretation 

Our team can meet all technical expertise requirements listed via the RFP in 
Section 2, Detailed Scope of Inspection Services, as well as all requirements in Section 3, Deliverables. See table 
below for our assurance to adhere to the Village’s specifications. 

Village of Downers Grove 
SCOPE 
a. Inspect, as needed, work requiring a building permit and preparing a Village inspection report on an i-Pad. 

b. Inspections may include the following: new commercial, commercial additions, new residential single-
family homes, residential addition, solar panels, generators, etc. 

c. Inspect architectural, electrical, energy conservation, mechanical, plumbing, and structural systems. 
d. Confer with the Village Building Division Manager in all cases where code language may be subject to 

interpretation. 

e. Seek opinions from the Village Building Division Manager when needed to guide code interpretations. 

f. Village will attempt to provide 24-hour notice for inspection requests, but occasionally will request same 
day inspections. 

g. Inspections must be completed between 8:00 am and 5:00 pm, Monday through Friday, excluding Village 
holidays. 

DELIVERABLES 

a. Inspection reports and other correspondence as required by the Scope. 
b. Monthly billing invoices accompanied by detailed description of the project. Separate project numbers 

shall be assigned for each inspection, and total project billing shall be calculated. 

SAFEbuilt has 

è More than 250 ICC/State 
Certified Plans Examiners 

è Licenses/Certifications include –  

- Master Code Professional 
- Residential Plan Review 
- Commercial Plan Review 
- Combination Plan Review 
- Mechanical Plan Review 
- Plumbing Plan Review 
- Electrical Plan Review 
- Energy Plan Review 
- Accessibility Plan Review 
- Green Building Plan Review 
- Civil Engineer 
- Structural Engineer 

MOT 2020-8498 Page 25 of 57



W O R K  E X P E R I E N C E
•	 Illinois Operations Manager/Plans Examiner, SAFEbuilt, 2018 to 

Present
•	 Building Official, City of Lockport, IL, 5/2011 to 2018

–– Supervision of department staff
–– Plan review, permit issuance and inspections

–– Code adoption and revisions.

•	 Chief Building Official, Village of Huntley, IL, 5/2005 to 5/2011
–– Supervision of inspection/code enforcement staff
–– Plan review, permit issuance and inspections

•	 Building/Electrical Inspector, Village of Round Lake, IL, 4/2002 
to 5/2005
–– Residential and commercial electrical inspections
–– Mechanical, building inspections
–– Plan review, building permit issuance

K E I T H 
R O O N E Y

I l l i n o i s  O p e r a t i o n s 
M a n a g e r / P l a n s 

E x a m i e n r

C E R T I F I C AT I O N S
Master Code Professional
Plumbing Plans Examiner
Electrical Plans Examiner 

Residential Building Inspector
Building Plans Examiner

Commercial Building Inspector
Residential Electrical Inspector

Mechanical Inspector
Mechanical Plans Examiner

Electrical Code Official
Building Code Official

Residential Mechanical Inspector
Electrical Inspector

Residential Energy Inspector/Plans 
Examiner

Building Inspector
Residential Plumbing Inspector

Master Code Professional
Accessibility Inspector/Plans Examiner

Commercial Plumbing Inspector
Commercial Electrical Inspector

Mechanical Code Official)
Commercial Mechanical Inspector

Plumbing Inspector
Building Code Specialist

Plumbing Code Specialist
Mechanical Code Specialist

Electrical Code Specialist)
Residential Combination Inspector

Combination Inspector
Combination Plans Examiner

Commercial Combination Inspector
City of Chicago licensed electrician
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C E R T I F I C AT I O N S
•	 ICC Certified 

–– Residential Building Inspector

–– Electrical Inspector

–– Mechanical Inspector

–– Property Maintenance Inspector

•	 ICC Certified Residential Plans Examiner

W O R K  E X P E R I E N C E
•	 Building Inspector/Plan Reviewer, SAFEbuilt | May 2013 to 

Present
–– Perform residential and commercial building, electrical, and 

mechanical inspections for various Chicagoland municipalities.

–– Collaborate with contractors, homeowners, and architects to complete 

building projects per municipal code.

–– Perform residential and commercial plan review services for various 

municipalities throughout the Chicagoland area.

–– Provide code enforcement services for various municipalities.

–– Proficiently use various municipal software to submit inspection 

results.

•	 Quality of Life Inspector (Temporary), City of Aurora, IL | Oc
–– Responsible for enforcing City ordinances regulating trash, junk, and 

abandoned vehicles in the public right-of-way.

–– Issue citation and/or clean up orders when compliance cannot be 

achieved through proper legal notice.

–– Investigate and resolve complaints from the City’s customer service 

call center.

•	 Weed Inspector (Seasonal), City of Aurora, IL | May 2008 to 
October 2011
–– Enforce the City of Aurora ordinance regulating tall grass and weeds.

–– Research vacant properties to ensure proper notice of violation.

–– Issue citations when compliance cannot be achieved.

–– Conflict resolution and follow-up of complaints received from the 

City’s customer service call center.

D A V I D 
D E L E O N

B u i l d i n g  I n s p e c t o r  / 

P l a n s  E x a m i n e r

E D U C AT I O N
High School, Aurora Central 

Catholic High School, Aurora, IL, 
May 2005

Nutrition and Dietetics, Northern 
Illinois University, DeKalb, IL
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Mr. Zalesiak is a fire marshal with many years of diversified experience 
in problem identification and resolution, communication, and the 
development of relationships with people of all ages. Fire duties include 
fire code enforcement and the investigation of fires to determine 
cause. As for non-fire skills, a professional manager with a track record 
for building successful teams and developing people through teaching 
and patience. Recognized for creating well organized and maintained 
operations and for building relationships with people. Also respected 
by those reporting to him for setting standards of performance, 
rewarding good performers, being fair, while creating a fun, pleasant, 
and energetic working environment.

W O R K  E X P E R I E N C E
•	 Fire Inspector, SAFEbuilt, LLC | 2019 to Present
•	 Westmont Fire Department | 2018 to Present

	– Responsible for inspections and enforcing building codes of buildings 
in the village, and education of the public. Investigate structure fires 
after a fire has been extinguished.    

•	 Manager, Uncle Bubs BBQ - Westmont, IL | 2019 to Present
	– Work duties included overseeing the 12-15 employees of the 

restaurant on an average day (30-40 employees total). Responsible for 
the scheduling of the servers, kitchen help, and bartenders. Resolved 
problems that arose in the restaurant, made sure that food is served 
and prepped in a timely manner, managed and balanced receipts and 
cash, produced end of business day paperwork, deposited receipts, 
identified and hired entertainment such as bands, and maintained 
rapport with both employees and customers.  

•	 Fire Marshal/Fire Investigator/Inspector Code Enforcement, 
Tri-State Fire Protection District | 1996 to 2018
	– Responsible for inspections and enforcing building codes of buildings in 

the district, construction plan examination, and education of the public. 
In charge of the fire scene after a fire has been extinguished. Then 
responsible for each fire scene, creating detailed reports, supervising 
as many as 25 people on the scene, and handling media.   

•	 The Kerry Piper Irish Pub | 1995 to 2005
•	 Manager, Uncle Bubs BBQ - Westmont, IL | 2005 to 2009

	– Work duties included overseeing the 12-15 employees of the 
restaurant on an average day (30-40 employees total). Responsible for 
the scheduling of the servers, kitchen help, and bartenders. Resolved 
problems that arose in the restaurant, made sure that food is served 
and prepped in a timely manner, managed and balanced receipts and 
cash, produced end of business day paperwork, deposited receipts, 
identified and hired entertainment such as bands, and maintained 
rapport with both employees and customers. 

D A V E 
Z A L E S I A K

F i r e  I n s p e c t o r

E D U C AT I O N
Benedictine College
Associates Degree in 

Business Administration 
with honors

Lisle, IL

C E R T I F I C AT I O N S
OFSM - Fire/ Arson Investigator  

I, II, III
OFSM - Fire Prevention Officer 

One (240 Hour) 
OSFM - Fire Officer One 

OFSM - Instructor II 
OFSM -Firefighter I II Ill 

OFSM -Instructor I 
OFSM -Tactics & Strategy I 

OFSM - School Inspector 
OFSM - Management I II 

OFSM - Fire Apparatus Engineer 
OFSM - Haz-mat responder 

OFSM - Auto Extrication 
FOIA Officer 

Specialty Team 
Division 10 Investigator 

Children Car Seat - Certified 
Event Tent Inspector- Certified 
Haunted House - Corn Maze - 

Fall Festival lnspecto r- Certified 
FEMA NIMS A Bunch 

P R O F E S S I O N A L 
A F F I L I AT I O N S

Illinois Society of Fire Service 
Instructors
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W O R K  E X P E R I E N C E
•	 Inspector, SAFEbuilt, LLC | 2019 to Present
•	 Commercial Building Inspector/Residential Plans Reviewer, JAS 

Consultants - Village of Glenview | 6/2009 to 8/2012
	– Commercial, Industrial, Residential, Electrical and HVA inspections
	– Plan Review
	– Oversee staff of inspectors, including daily planning and scheduling, 

payroll and monthly invoices
	– Dealing with the public to expedite plan reviews and maintaining the 

high customer service satisfaction that is the primary goal of the village

•	 Building Inspector/Plans Reviewer, B&F Technical Code Service | 
7/2006 to 4/2008
	– Duties included all aspects of building process; including plan reviews 

and inspections for a variety of municipalities using multiple building 
code versions for both commercial and residential

	– Assisted in Property Maintenance and Housing inspections as well as 
code enforcement in West Chicago

•	 Building Inspector, City of Palos Heights | 7/2005 to 6/2002
	– Inspection process of commercial and residential buildings
	– General office work (which included extensive work updating the city's 

building codes as well as finding and bringing in a new computer data 
entry program used to track permits). Familiar and proficient with: 2003 
and 2006 IBC and IRC, Microsoft Office, and MSI permit tracking

	– Transitional head of the department for two months during a period 
between Commissioners

•	 Journeyman Finisher Iron Worker, Local 63 | 2001 to 2005
	– Apprentice training school (4 years), Safety, Print Reading, OSHA, Iron 

worker specialties (welding, torch, cranes)

•	 General Construction Experience | 1990 to 2001

B I L L 
G L E A S O N

I n s p e c t o r

E D U C AT I O N
Illinois State Board of Education 

Reviewer/Inspector 
OSHA 30 Hour

C E R T I F I C AT I O N S
Certified Building Inspector 

ICC Property Maintenance & Housing 
Inspector 

ICC Building Plans Examiner 
ICC Commercial Building Inspector 
ICC Residential Building Inspector 
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W O R K  E X P E R I E N C E
•	 Building Inspector/Code Enforcement Officer, SAFEbuilt, 

5/2017 to Present
	– Perform daily field inspections of residential, commercial and public 

facility construction projects.

	– Interact with the public and explain technical information to both 

technically and non-technically trained individuals.

	– Review residential and commercial plans to insure compliance with 

applicable codes.

	– Provide recommendations regarding interpretations of City, State, 

Federal, ICC Codes and Construction standards, as well as local 

ordinances.

	– Maintain accurate records to document inspections, test results, and 

additional details pertaining to inspections.

	– Maintain computer logs of inspection reports, enter inspection results 

into permitting software.

	– Respond to and investigate allegations of violations of Municipal, 

Land Development and Property Maintenance Codes to determine 

validity of complaints and the appropriate course of action to mitigate 

issues.

	– Notification of issues given in writing, by phone, in person and 

electronically.

	– Schedule and perform systematic property maintenance inspections to 

maintain or achieve minimum property standards.

	– Prepare records and reports pertaining to abatements, court actions, 

daily activities, enforcement actions and inspections.

	– Compile documentation for and issue summons.

	– Perform other duties as required or assigned.

•	 Permit Clerk/Temporary, Village of Schaumburg, Schaumburg, IL, 
10/2016 to 12/2016
	– Performed general office work involving a variety of clerical 

procedures.

	– Assisted permit and license applicants and verified that all pertinent 

information is submitted.

	– Contacted applicants if necessary to request additional information.

	– Answered telephone, greeted visitors, directed telephone and 

personal callers to proper department office.

	– Scheduled various inspections for the building department on an as 

needed basis.

	– Served as go-between for contractors and inspectors.

	– Verified pertinent information relating to contractor licensing.

	– Established new filing units and systems and maintained control of 

items out of file.

	– Input customer service requests.

J U R T I N  V I D E
I n s p e c t o r

E D U C AT I O N 
Harper College

Completed Building Codes and 
Enforcement Program

Palatine, IL
10/2014 to 3/2017

CLEC Enterprises, Inc.
Additional Coursework in 

Building, Electrical and  
Plumbing Codes

Rolling Meadows, IL

C E R T I F I C AT I O N S
ICC Certified Residential  

Plumbing Inspector
ICC Certified Residential  

Mechanical Inspector
ICC Certified Commercial  

Building Inspector
ICC Certified Commercial  

Mechanical Inspector

MOT 2020-8498 Page 30 of 57



•	 Code Enforcement Intern, Village of Schaumburg, Schaumburg, IL, 6/2016 to 10/2016
	– Conducted daily drive-by and walking inspections of residential properties to identify building maintenance and 

other exterior code violations.

	– Issued notices of violation as directed by the Code Enforcement Supervisor.

	– Documented inspection results and violations through data entry.

	– Followed up on re-inspections to verify compliance.

	– Performed property research to gather background information for enforcement purposes.

	– Assisted Code Enforcement Inspectors with notifying property owners of code violations and establishing a 

compliance period for noncomplying issues.

	– Attended administrative adjudication hearings.

	– Provided village and general code information to the public.

	– Monitored and supervised the village's farmer's market held one day per week July through October.

	– Assisted other Community Development inspectors as needed.

•	 Independent Contractor/Server, That Special Event, Niles, IL, 2/2014 to 2/2016
	– Set up, decorated and cleaned up for special events.

	– Provided prompt, friendly service, answered questions and resolved issues that arose.

•	 Technician I, Childs Construction Inc., Warrenville, IL, 5/2015 to 7/2015
	– Inspected residential properties.

	– Maintained all proper documentation.

	– Followed up on work orders from supervisor. Performed maintenance and minor construction on residential 

condominiums and duplexes including painting, and drywall.

T R A I N I N G  A N D  O N L I N E  C O U R S E S
•	 SAFEbuilt Academy - Commerical Mechanical Inspector (24 hours)
•	 ICC Self-Paced Study Guides

	– Commercial Mechanical Inspector

	– Residential Mechanical Inspector

	– Residential Plumbing Inspector
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W O R K  E X P E R I E N C E
•	 Plumbing/Combination Inspector, SAFEbuilt | 10/2017 to Present

–– Preform Inspector duties in various villages and towns within the State of 
Illinois on residential and commercial buildings to ensure conformance 
with municipal codes and regulations.

–– Review plans and construction documents submitted with permit 
applications, record findings and recommend changes needed to 
comply with plumbing and building code provisions.

–– Conduct field inspections on new construction, renovations, additions, 
repairs and installation of plumbing systems, including inspections of 
water and sewer services, backfill, and verification of absence of cross 
connections as well as concrete prepours, foundations, insulation, fire 
blocking,

–– HVAC, and Demolition/New Construction site inspections.
–– Explain and interpret municipal code requirements, identify materials 

and installation methods that are not in compliance with local code, 
explain the code violations to contractors and building owners and 
recommend changes needed for compliance with code.

–– Ensure projects inspected are performed in compliance with permits 
and work is completed by a properly licensed contractor.

–– Complete inspection reports, investigate and document complaints, 
prepare notices, orders and correspondence in order to convey 
inspection results, decisions and actions.

–– Maintain an electronic record of inspections, findings and detailed 
notes utilizing computerized database.

–– Safely operate and conduct routine maitnance of vehicles and 
equipment.

•	 Licensed Plumber/Corporate Officer (September 2009 to 
Present); Apprentice Plumber (February 2002 to September 
2009), Elite Plumbing, Inc., Chicago, IL
–– Plan, design, repair and install, alter or extend plumbing 

systems and conduct the inspection thereof in accordance with 
the provisions of the plumbing code on residential, commercial 
and industrial properties.

–– Identify materials and conduct installations, repair and servicing 
of plumbing systems in compliance with architectural drawings, 
building permits and municipal codes and standards.

–– Test and inspect workmanship and plumbing systems’ 
installations, including water services and sewers, to ensure 
compliance with plumbing code provisions and public health 
and safety requirements.

–– Conduct tests on plumbing systems such as drainage and 
vent water test, water supply system test, gravity sewer test, 
forced sewer test, storm drain system test and inspect for cross 
connections.

–– Perform installation and annual testing of back flow prevention 

R AY 
W I T K O W S K I

P l u m b i n g / C o m b i n a t i o n 
I n s p e c t o r

E D U C AT I O N  & 
C E R T I F I C AT I O N S

Plumber's License / Certified 
Plumbing Inspector

2009 - current. State of Illinois. 
Illinois Plumber &

Certified Plumbing Inspector ID: 
058-194002

Cross-Connection Control  
Device Inspector

 2016 - current - Illinois EPA, 
Division of Public Water

Cross-Connection Control  
Device Inspector

Bachelor of Arts & Science, 
2010 - 2014. Northeastern Illinois 

University, Chicago, IL.
Major: Political Science, 

Interdisciplinary Studies, 
Philosophy. Cum Laude,  

GPA: 3.55
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Mark has over 20 years of experience providing code compliant 
plumbing inspections for Illinois municipalities. Mark carries the 
necessary Illinois State plumbing licenses and International Code 
Council certifications.

I C C  C E R T I F I C AT I O N S :  #  8 0 7 3 1 3 9
Commercial Plumbing Inspector
Residential Plumbing Inspector
Residential Mechanical Inspector
Commercial Mechanical Inspector

P R O F E S S I O N A L  A F F I L I AT I O N S
Illinois Plumbing Inspectors Association-Chapter
International Association Plumbing & Mechanical Officials

W O R K  E X P E R I E N C E
•	 Manager/Plumbing Inspector, SAFEbuilt | 2013 to Present
•	 Plumbing Inspector, Carpentersville, IL | 2009 to 2013
•	 Owner/Operator, Pipeworks | 1997 to 2013
•	 Contract Plumbing Inspector, Prospect Heights, IL | 1992 to 

2013

M A R K  O P E L S
M a n a g e r / P l u m b i n g 

I n s p e c t o r
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R A T E S  

SAFEbuilt’s pricing is tailored to each municipal contract. We work with communities to establish reasonable rates 
for the services we provide. Our fees are all-inclusive of overhead, materials and equipment. 

For the Village of Downers Grove, we propose the following hourly rates: 

• $81/Hour for inspections 
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c. Sub-Consultants 

We do not require sub-contracting for the services listed in this RFP – one of the many things that sets SAFEbuilt 
apart from other firms.
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d. Project Experience 

SAFEbuilt has spent decades working closely with local governments to build communities residents proudly call 
home. We currently partner with nearly 1,500 government agencies in numerous capacities, helping communities 
across the country create safe and accessible places to live, work and thrive. We have a strong local presence in 
the State of Illinois, partnering with numerous communities and staffing over 35 full-time employees. Currently in 
Illinois, we perform inspections in over 40 communities and over 750 nationwide. Our national teams have 
performed thousands of inspections for hundreds of customers, providing flexibility and economy of scale at the 
lowest possible fee for service.  

The proposed staff for the Village has worked on many contracts of similar size, scope and complexity. Below are 
relevant and current projects demonstrating our qualifications. 

Village of Glenview, IL   Ongo i ng  

 
Description 
We manage the Village of Glenview’s entire building department, performing residential and commercial plan 
review for a wide variety of projects, code enforcement and inspections for all trades in accordance with all 
appropriate standards, including accessibility and energy, under local, State, and Federal law. Five SAFEbuilt 
employees provide services for the City. 

Project Lead Firm 
SAFEbuilt and no additional consulting team members 
 
Actual Cost vs. Initial Estimated Cost 
$830,000/year – capped at actual hourly cost per the contract 
 
Contact Information 
Joe Footlik 
Village of Glenview 
2500 East Lake Avenue 
Glenview, IL 60026 
847.904.4323 
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Village of Winnetka, IL   Ongo i ng  

 
Description 
In the Village of Winnetka, we provide full building department services, including residential and commercial 
plan review for a wide variety of projects throughout the Village and many other services, administration 
services, i.e., Building Official, in accordance with all appropriate standards, including accessibility, under local, 
State, and Federal law. Two SAFEbuilt employees provide services. 

Project Lead Firm 
SAFEbuilt and no additional consulting team members 
 
Actual Cost vs. Initial Estimated Cost 
$295,000/year – capped at actual hourly cost per the contract 
 
Contact Information 
David Schoon 
Village of Winnetka 
510 Green Bay Road 
Winnetka, IL 60106 
847.716.3526 
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City of Evanston, IL   Ongo i ng  

 
Description 
In Evanston, we perform residential and commercial plan review for a wide variety of projects throughout the 
City, as well as building inspection for all trades in accordance with all appropriate standards, including 
accessibility and energy, under local, State, and Federal law.  

Project Lead Firm 
SAFEbuilt and no additional consulting team members 
 
Actual Cost vs. Initial Estimated Cost 
$100,000/year – capped at actual hourly cost per the contract 
 
Contact Information 
Gary Gerdes 
City of Evanston 
21 Ridge Avenue 
Evanston, IL 60201 
847.448.8031 
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Village of Morton Grove, IL   Ongo i ng  

  
Description 
For the Village of Morton Grove, we manage all building department services, providing project management, 
residential and commercial plan review for a wide variety of projects, and code enforcement, as well as building 
inspection for all trades in accordance with all appropriate standards, including accessibility and energy, under 
local, State, and Federal law.   

Project Lead Firm 
SAFEbuilt and no additional consulting team members 
 
Actual Cost vs. Initial Estimated Cost 
$250,160/year – capped at actual hourly cost per the contract 
 
Contact Information 
Thomas Friel 
Village of Morton Grove 
6101 Capulina Avenue 
Morton Grove, IL 60106 
847.470.5220 
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Village of Bensenville,  IL   Ongo i ng  

  
Description 
In the Village of Bensenville, we perform residential plan review for a wide variety of projects throughout the 
Village and many other services, such as full building administration services, including planning and zoning for 
the construction of commercial and multi-family dwelling units, site, building systems, building exteriors, and 
common areas in accordance with all appropriate standards, including accessibility, under local, State, and 
Federal law. Since 2015, our services have included:  

è Plan review and inspections compliant to the following codes: 
» Building and fire 
» Mechanical, electrical and plumbing 
» Energy conservation 
» Illinois Accessibility 

è Residential, Commercial and Industrial field inspections 

Project Lead Firm 
SAFEbuilt and no additional consulting team members 
 
Actual Cost vs. Initial Estimated Cost 
$400,000/year – capped at actual hourly cost per the contract 
 
Contact Information 
Dean Lawrentz 
Village of Bensenville 
12 S. Center Street 
Bensenville, IL 60106 
847.599.7581 
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e. Current and Recent Clients 

Throughout SAFEbuilt’s history, we have performed thousands of inspections for hundreds of customers across 
the United States. We have a solid reputation with the Building and Safety community as a reliable partner, 
providing flexibility and economy of scale to municipalities at the lowest possible fee for service. From Wisconsin 
to Colorado, and Georgia to Illinois, we have a record of high performance with our customers, many of which are 
long-term. Throughout the country, our references are positive and permit applicant satisfaction improves over 
the term of our contracts. 

In villages like yours and La Grange, we provide services ranging from residential and commercial plan review, to 
building inspections and Building Official duties for the municipal Building Department. As a long-term partner, 
we work together with communities to improve customer service, expedite inspections, and reduce permit and 
approval backlogs. 

SAFEbuilt Illinois Clients Services Provided 

Village of Arlington Heights Building Department Management 

City of Aurora Building Department Management; Building Inspection Services 

Village of Beecher Plan Review and Building Inspection Services 

Village of Bensenville Plan Review and Building Inspection Services 

Village of Bradley Building Inspection Services 

Village of Bull Valley Plan Review and Building Inspection Services 

Town of Cicero Plan Review and Building Inspection Services 

Village of Downers Grove Plan Review 

Village of Elwood Planning & Zoning 

City of Evanston Plan Review and Building Inspection Services 

Village of Glenview Plan Review and Building Inspection Services 

Village of Golf Plan Review and Building Inspection Services 

Village of Grayslake Building Department Management 

Village of Gurnee Plan Review 

Village of Hanover Park Plan Review and Building Inspection Services 

Village of Itasca Plan Review, Building Inspection Services and Code Enforcement 

Village of Kenilworth Plan Review and Building Inspection Services 

Village of LaGrange Park Code Enforcement 

Village of LaGrange Plan Review and Building Inspection Services 

Lasalle County Plan Review and Building Inspection Services 

Village of Libertyville Building Inspection Services 

Village of Lincolnwood Plan Review and Building Inspection Services 

City of Marseilles Plan Review and Building Inspection Services 

Village of Monee Plan Review, Building Inspection Services and Code Enforcement 

Village of Morton Grove Building Department Management 

City of Northlake Plan Review, Building Inspection Services and Code Enforcement 

MOT 2020-8498 Page 44 of 57



R e q u e s t  f o r  P r o p o s a l — R F P - 0 - 3 - 2 0 2 0 / D C — f o r  P r o f e s s i o n a l  S e r v i c e s — B u i l d i n g  P e r m i t  I n s p e c t i o n  S e r v i c e s  |  

 V i l l a g e  o f  D o w n e r s  G r o v e ,  I l l i n o i s  

 M A K I N G  A  D I F F E R E N C E  W H E R E  Y O U  N E E D  U S         38 

SAFEbuilt Illinois Clients Services Provided 

Village of Oak Lawn Building Inspection Services 

Village of Palatine Building Inspection Services 

Village of Peotone Building Department Management 

City of Prospect Heights Plan Review and Building Inspection Services 

Village of Sauk Village Plan Review and Building Inspection Services 

Village of Schaumburg Building Inspection Services 

Village of Sheridan Plan Review and Building Inspection Services 

Village of Skokie Plan Review and Building Inspection Services 

City of St. Charles Plan Review, Building Inspection Services and Code Enforcement 

City of Streator Plan Review, Building Inspection Services, Code Enforcement and Software 

Village of Timberlane Plan Review and Building Inspection Services 

Village of Villa Park Plan Review and Building Inspection Services 

Village of Volo Building Department Management 

Village of Wilmette Plan Review and Building Inspection Services 

Village of Winnetka Plan Review, Building Inspection Services and Code Enforcement 

Village of Wonder Lake Plan Review and Building Inspection Services 

Village of Wood Dale Building Department Management 
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f. Disputes and Litigation 

SAFEbuilt has not been party of any disputes or litigation as a result of inspection services performance during 
the last three (3) years. 
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g. Limitation on Monthly Staff Hours 

Our proposed team is ready and available to perform building permit inspection services immediately. In  
addition, should your Village see an increase in permit activity, our Illinois team is staffed with available 
additional resources.
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Village of Downers Grove 

20 

PROPOSER’S CERTIFICATION (page 2 of 3) 

(Fill Out Applicable Paragraph Below) 

(a) Corporation
The Proposer is a corporation organized and existing under the laws of the State of ____________,
which operates under the Legal name of ____________________________________________, and
the full names of its Officers are as follows:

President: ___________________________________________________________ 

Secretary: ___________________________________________________________ 

Treasurer: ___________________________________________________________ 
and it does have a corporate seal.  (In the event that this Proposal is executed by other than the 
President, attach hereto a certified copy of that section of Corporate By-Laws or other authorization 
by the Corporation which permits the person to execute the offer for the corporation.) 

(b) Limited Liability Company (LLC)
The Bidder is a LLC organized and existing under the laws of the State of ________________,
which operates under the legal name of ________________________________, and the full names
of its managers or members are as follows:

Manager or Member: __________________________________________________ 

Manager or Member: __________________________________________________ 

Manager or Member: __________________________________________________ 

Manager or Member: __________________________________________________ 

(c) Partnership
Names and Addresses of All Members of Partnership:
______________________________________________________________________

______________________________________________________________________ 

______________________________________________________________________ 

The partnership does business under the legal name of: _________________________________ 

which name is registered with the office of ______________________________ in the State of 

____________. 

Illinois
SAFEbuilt Illinois, LLC

Tom Brackett, Chief Executive Officer & Interim Chief Operations Officer

Tom Wilkas, Chief Financial Officer

Matt Royer, Chief Commercial Officer

Gary Amato, Chief Administrative Officer 

Rich Cherry, Chief Technology Officer
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